
 
Admissions & Fees Policy 

Inventors & Makers provide care for children between the ages of 5 and 11 during holidays 

and after-school hours. 

Places are offered on a first-come first-served basis. When all places have been filled, a 

waiting list will be established. 

Booking procedure 
When an enquiry regarding places is made, parents or carers will be directed to all the 

relevant class information on the Inventors & Makers website.  

If a place is available, the parent will be asked to pay the full class price via the website 

or by way of bank transfer. This payment is refundable in full if one week’s notice is given 

before the date of the first class. 

If no places are available a child’s name will be added to the waiting list. If suitable places 

become available parents will be informed. 

For private group bookings, payments can be made in two parts by arrangement. Changes 

can be made to the number of children in the group up to one week before the date of the 

class. 

For after-school classes, parents will be required to pay the balance of the class fee in 

advance before the date of the first class. Once paid for, if a child does not attend for any 

reason, you will still be charged for this place. If you wish to cancel the place altogether, 

one month’s notice in writing is required. 

Registration 

When a payment for a class has been received parents will be asked to complete the 

necessary online paperwork, ie contract, registration, medical and photo permission 

forms, before their children can attend the class(es), unless they have completed this 

information for a previous class. 

Fees 
Fees are charged at agreed daily, weekly or termly rates, as set out at the time of 

booking. 

We do not currently accept childcare vouchers, but we intend to do so in the future.  



Fees can be paid online, by cheque, electronic transfer, direct debit or cash. 

There is no registration or membership fee. However additional optional fees may be 

charged for your child to access certain equipment at the classes where this equipment 

has incurred significant financial outlay. 

Fees are charged for booked sessions whether the child attends or not, subject to the 

policies set out above. 

We offer a discount for second (or further) siblings attending the same class and other 

discounts may be available from time to time. 

Payment of fees 
Fees are reviewed regularly. Inventors & Makers will consider requests for variation to 

payment terms on an individual basis. Anyone making these requests should contact the 

class leader at the earliest opportunity. Any queries regarding fees should be directed to 

the class leader. 

If fees are not paid, Inventors & Makers will email the parent or carer, requesting 

payment. If the parents or carers are having difficulty making the payment on time we 

recommend that they arrange a meeting with the class leader as soon as possible. 

Where there is no explanation for late payment, the class leader will contact the parents 

or carers to discuss payment options.  

If the fees remain unpaid after all the above options have been explored, the class may 

have to cancel the child’s place. 

  
  
  
  
  
  
  
 

 

This policy was adopted by Inventors & Makers 

  

Date: 2 May 2019 

To be reviewed: 30 January 2020  Signed: Laura Cross 
  

 

Written in accordance with the Statutory Framework for the Early Years Foundation Stage (2017): 

Safeguarding and Welfare Requirements: Information and records [3.68-3.75] 

 


